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1. M9QS9D / OBJECTIVE

Bu prosedur, GENERAL CONSULTING CO daxilindo hoyata kegirilon xidmotlorin moxfiliyi,
gorazsizliyi vo etibarlilig ilo bagli prinsiplori izah etmok tigiin hazirlanmigdir.

This procedure is prepared to determine the confidentiality and impartiality methods related with
GENERAL CONSULTING CO activities.

2. OHATO DAIROSIi / SCOPE

Bu prosedur, GENERAL CONSULTING CO daxilinds hoyata kegirilon xidmatlari vo bu xidmotlordo
istirak edon biitiin personali ohato edir.

This procedure involves, the services that are carried out and personnel who takes part in those
services within GENERAL CONSULTING CO.

3. MOSULIYYOTLILOR / RESPONSIBLES

Biitiin sobalor / All of the departments

4. TOTBIQ ETM®O / INPLEMENTATION

4.1 MOXFILIYIN IDARO OLUNMASI / MANAGEMENT OF CONFIDENTIALITY

GENERAL CONSULTING CO -ds hoyata kegirilon faaliyyatlorlo bagl asagidaki sonadlor/qeydlor
moxfi hesab olunur.

All the documents/records that are related with the activities in GENERAL CONSULTING CO are
accepted as confidential. And these are mentioned below:

- Toskilatin miiracistindon etibaron, toskilatin (sifaris¢inin) miiraciatinin naticosine qador
audit hesabatlarinin biitiin sonadlori, sinaq hesabatlari, elektron moktublar vo digor
molumatlar, o climlodon sonadlarin elektron surati, geydler,

From the application of conformity assessment till the result of application of the
establishment (customer), all documents of inspections reports, test reports, e-mails and
other knowledge including soft copy of documents, records,

- Uygunluq qiymatlondirmo foaliyystlorinds istirak edon biitiin personalin molumatlari,
Information about the personnel who take part in conformity assessment activities.

- Uygunluq qiymetlondirmo sonrasi biitiin foaliyystloro vo toskilata aid arxivdoki vo
GENERAL CONSULTING CO Keyfiyyat Sistemindoki molumat vo sanadlor.

All documents in GENERAL CONSULTING CO quality system about the establishment
(customer) after conformity assessment.
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Uygunlugun giymotlondirilmasi prosesinds istirak edon isgilor, o cimlodon sébo rohbari maxfiliyin
tomin edilmosino cavabdehdirlor. Arxiv mosul soxsi arxivdoki sonadlorin moxfiliyini tomin etmayo
cavabdehdir.

The personnel who take part in the conformity assessment process including the head of department
are responsible to provide the confidentiality. Archive responsible is responsible to provide the
confidentiality of the documents in the archive.

Uygunlugun giymaotlondirma foaliyyatlorinds istirak edon vo qorar qobul etmok solahiyyotino malik
olan biitiin iscilor, auditorlar vo Komito/Komissiya iizvlori vo s. GENERAL CONSULTING CO
Omok miiqavilesine vo imzalamis olduglart Moxfilik, Miistaqillik vo Qorazsizlik 6hdsliyi sortlorine
uygun olaraq foaliyystini hoyata kecirmoklo moxfilik vo gorozsizliyi tomin etmays borcludur.
Uygunlugun giymotlondirilmasi foaliyyatlorinds istirak edacok biitiin is¢ilor 6hdslik vo miigavilo
imzaladigdan sonra togkilat molumatlarina daxil ola vo/yaxud uygunlugun qiymstlondirilmosi
foaliyyatlorine toyin oluna bilarlor.

All personnel who take part in conformity assessment activities, the personnel who take part in
decision-making, experts, commission members etc. are responsible to provide the confidentiality and
impartiality according to the GENERAL CONSULTING CO Personnel Regulations and
Confidentiality, Independence and Impartiality contract which they have signed. After signing the
Confidentiality, Independence and Impartiality contract, personnel contract, contract, personnel can
reach the document of establishment or be appointed in the conformity assessment process.

GENERAL CONSULTING CO daxilinds yaradilmis komitolordo/komissiyalarda istirak edocok
biitiin Komito/Komissiya Uzvlori, Komito iizvlori Moxfilik 6hdeliyini imzaladigdan sonra
komita/komissiyalara toyin olunurlar.

Commision members who will have duties within the GENERAL CONSULTING CO commitees /
commisions can be appointed after signing Committee Members Confidentiality contract.

GENERAL CONSULTING CO daxilinds hoyata kegirilon faaliyyatlorlo bagl toskilati molumatlara
ehtiyaci olan {igiincii torof qurumlari/toskilatlari torafinden solahiyyat verilmis soxslora, Ugiincii Torof
Moaxfilik vo Qarazsizlik 6hdaliyi imzalandigdan sonra miivafiq s6ba rohbarinin raziligr ils togkilat
molumatlarini Syronmoya icaza verils bilor. Ugiincii torof ifadosi, ziyaratcilori do ohato edo bilar.
After singing Third party person confidentiality and impartiality contract and approval of manager
of the department, the persons who are appointed by third party foundation/establishment can reach
the knowledge of the establishment. The expression third party includes the visitors.

Toskilatlarin moalumatlarinin ganunvericiliys uygun olaraq lglincii toroflors aciqlanmasi tolob
olundugu hallarda, xidmatlordon yararlanan togkilat qanunla icazo verilon hadds miivafiq $6ba
torafindon malumatlandirilir.

In case of a special condition that has permission given by law, third party person is informed by the
manager of the related department. The limit of knowlegde is decided by law.
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Imzaladiglar1 Moxfilik, Miistaqillik vo Qorazsizlik Ohdsliyinin sortlorini pozanlar askar edildikdo,
miivafiq s6bo torofindon ganuni todbirlor goriiliir.

If the persons who signs the Commitment of Confidentiality, Independence, Impartiality, do not obey
the rules, a regal process will be begun against them by the related department.

4.2 QOROZSIZLIYIN IDARO EDILMOSi / MANAGEMENT OF IMPARTIALITY

GENERAL CONSULTING CO daxilinds uygunlugun qiymotlondirilmosi xidmatlori ilo bagh
foaliyyatlorin qarozsizliyini tomin etmok iigiin GENERAL CONSULTING CO “Ali rohborliyin
boyani”na malikdir. Bu boyana uygun olaraq sobolor asagida geyd olunan iisullarla foaliyyot
gostarirlor;

GENERAL CONSULTING CO top management has a “Principles of corporate service and
declaration of top management” in order to provide the impartiality of the activities about conformity
assessment services within GENERAL CONSULTING CO. In accordance with this declaration, the
departments act in the ways mentioned below.

-Uygunlugun qiymatlondirilmasi foaliyystlorinin gorozsiz hoyata kegirilmasini tomin etmok tigiin
qerazsizliys aid risklor miioyyon edilir vo tohlil edilir, potensial risklor vo bu risklorlo bagh todbirlor
miiayyan edilorok “Potensial Maraq Toqqusmalariin Tohlili Siyahis1” ila qeyds alinir.

In order to assure the impartiality of the conformity assessment activities that carried out, the risks
are determined and analyzed. The potential risks are recorded in “List of Potential conflict of
interest” with their precaution.

-Miivafiq sobalor torofindon hayata kecirilon uygunlugun qiymatlondirilmasi faaliyyatlori zamani
qurumlar/toskilatlar, inzibati foaliyyotlor, resurslar, kadrlar, maliyys, protokollar/miigavilalor,
marketing foaliyyotlori do daxil olmagqla, qorozsizliys qarsi risklor yaradigi anda vo ya miimkiin risk
askar edildiyi hallarda risk tohliline baslanilir vo tadbirlor goriiliir.

During the conformity assessment activities, if a risk of impartiality is determined about relationship
with  establishments/foundations, administrative activities, resources, personnel, finance,
protocol/agreement, marketing activities, etc. The risk analysis begin to take precaution.

- Sortlor doyisso vo ya doyismaso belo, miioyyan edilmis risklor vo bu risklorlo bagl todbirlor riski
tamamilo aradan qaldirmaq ve ya minimuma endirmak {i¢iin miioyyan edilir.

The precautions of the determined risks are tried to remove or at least shortened when the conditions
change or do not change.

-Miisyyon edilmis risklorlo bagl goriilon ehtiyat todbirlori naticalori ils birlikde “Potensial Maraq
Toqqusmalarinin Tohlili Siyahisi”na daxil edilir.

The precautions taken for the determined risks are recorded to the List of Potential conflict of
interest” with their results.
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5. 9LAQODAR SONODLOR/ ASSOCIATED DOCUMENTS

GC-FR-008 MOXFILIK, MUSTOQILLILIK VO QOROZSIZLIK OHDOLIYI
GC-FR-008 COMMITMENT OF CONFIDENTIALITY, INDEPENDENCE, IMPARTIALITY

GC-FR-005 ALI ROHBORLIYIN BOYANI
GC-FR-005 THE DECLARATION OF TOP MANAGEMENT

GC-FR-009 KOMITO UZVLORI MOXFILIK OHDOLIYI

GC-FR-009 CONFIDENTIALITY COMMITMENT OF COMMITTEE MEMBERS

GC-FR-010 UCUNCU TOROFLOBR UCUN MOXFILIK VO QOROZSIZLIK OHDOLIYI
GC-FR-010 CONFIDENTIALITY AND IMPARTIALITY COMMITMENT OF THIRD PARTY

GC-LS-001 POTENSIAL MARAQ TOQQUSMALARININ TOHLILI SiYAHISI

GC-LS-001 LIST OF POTENTIAL CONFLICT OF INTEREST
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